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BUSINESS & FINANCE

HOW TO REGISTER YOUR BUSINESS WITH FORT BEND INDEPENDENT SCHOOL DISTRICT

Greetings,
Interested in doing business with Fort Bend Independent School District?

Fort Bend ISD (FBISD) is a K-12 public school district in Fort Bend County serving a student enrollment of
over 76,000. The district currently consists of 80 campuses and multiple administrative sites.

Fort Bend ISD utilizes the Bonfire electronic bidding system to manage suppliers as well as distribute and
receive solicitations electronically. Existing and potential suppliers wishing to do business with Fort
Bend ISD must register within the Bonfire electronic bidding system.

How to Register into the FBISD Bonfire Platform:
1. Visit the FBISD Bonfire Portal at https://fortbendisd.bonfirehub.com

2. On the right side of the screen select the blue Log in/Registration tab.

Log in / Register

3. Alogin or register screen will appear. Select New Vendor Registration

Log in or Register Hide

& Log in with your Bonfire Account
Email

F
Password

Log in | Forgot your password?

i 3
£+ New Vendor Registration
Greate your ree Bonire account » (SN
| !

@ Need Help?

| Contact Bonfire Support here »

4. Provide the requested information and select Create Account. A verification email will
be sent, which will allow you to complete your registration.

Log in or Register Hide

&+ Register as a Vendor
Organization Name
World of Wonder
First Name: Last Name
Lisa Simpson

Email Email (Again)

@wow.com lisasimpson @wow.com

Create account » | <

& Log in with your Bonfire Account
Show account login screen »

© Need Help?

Contact Bonfire Support here »


https://fortbendisd.bonfirehub.com/

5. Retrieve the email sent by Bonfire and Select Complete Your Registration

Bonfire No-Reply You've signed up to be a Bonfire Vendor and need to finish registering - Hello, You've signed up to be a Bonfire Vendor and need to finish registering To complete your registration, click below and create your account

FBISD

Hello,

You've signed up to be a Bonfire Vendor
and need to finish registering

To complete your registration, click below and create
your account

Complete your registration » <

onfire? Email us at

ave a question or need help usin

Support@GoBonfire.com

6. A Registration prompt will appear. Click the Check Box and select Save & Continue

Registration

In addition to creating your account, you need to provide the following information. Please complete all of the steps below.

X . Your account with the email address 2gmail.com has been confirmed!
© Step 1: Account Confirmation

© Step 2: Account Information Bonfire's Privacy Policy and Terms of Service were updated on Sep 8, 2020,

[ I accept the Privacy Policy and Vendor and Submission Portal Terms of Service. ]
@ Step 3: Documentation

© Step 4: Commodity Codes Save and continue to Step 2: Account Information » _

© Registration Complete

7. Enter the individual who will be responsible for responding to solicitation in this prompt.
Select Save and Continue to Step 3 Documentation.

Registration

In addition to creating your account, you need to provide the following information. Please complete all of the steps below.

Allinformation that you need to provide has been fild in. You can make addiional changes to this information below. Fields that are required

© Step 1: Account Confirmation are denoted with a 120 asterisk (%)

© Step 2: Account Information Profie Additonsl nformation
© Step 3: Documentation Vendor Nemo Addross Line 1 Addross Lino 2
ot of Wonder 123 Fake steet
© Step 4: Commodity Codes
Contact FirstName  Contact Last Nams  Address Line 3 Address Line 4
Lsa Simpson
© Registration Complete s
Contact Email ciy Stato  Provinco
isasimpson@wow com Houston ™
Phone Number Postal Zip Code’ Country”
5694251567 77458 United States
Are you certifid by FBISD Board  Vendor's Principalplace of Vendor Ceriication
Approved Cartiying Agency?  businoss i i the stat of Toxas,

o employs 500 people in this
state”

No -

Certifying Agency

Select Your Vendor Types'
+ Construction

4 Professional Services

As defined by Government Code Ch. 2254
4 Others

Prume—— |




8. Upload all required documentation, i.e. W-9 and Supplier Diversity Questionnaire.

Registration

In addition to creating your account, you need to provide the following information. Please complete all of the steps below.

Fort Bend Independent School District has requested that you provide a file for each registration document. If there is a Template associated with

© step 1: Account Confirmation a document, there will be a download icon & next to the Upload File button

Click 'Upload File..." to select a file to upload. You must upload at least 1 (one) file (Maximum file size is 1000MB) for each document slot that

has a green Required badge

© Step 2: Account Information
© Step 3: Documentation

" T Y Upload File...
© Step 4: Commodity Codes File Type: PDF

» 1 file uploaded
© Registration Complete

Supplier Diversity Questionnaire & || Upload File... _

]
EEIGE) Fie Type: POF

» 1 fie uploaded

SBEP Certification Upload File...
OPTIONAL  File Type: PDF

» 0 files uploaded

9. On the left-hand side of the screen, select Commodity Codes. Select the appropriate
commodity codes that reflect the goods and/or services your entity can provide to the
district.

Check the Box near the bottom of the screen This box MUST be selected to ensure that you
are receiving email notices regarding solicitation opportunities that match your selected
commodity codes.

Registration

In addition to creating your account, you need to provide the following information. Please complete all of the steps below.

Commodity Codes help match you to future bid opportunities in your Service Region, with Fort Bend Independent School District and other

@ step 1: Account Confirmation arganizations. You can always go back and change them later. You must select at least one Commodity Code.

© Step 2: Account Information [ot0 » J 015 « ]

© Step 3: Documentation Code Set Code: Keyword:

NIGP - paper Q Reset
© Step 4: Commodity Codes (N

Code Title Description Add

© Registration Complete 250 3 Data Processing Cards And Paper + 0

251 1 Data Processing Cards And Paper, Environme +

395 3 Forms, Continuous: Computer Paper, Form La. +

555 1 Metal, Paper, And Plastic Stencils And Stencili +

610 3 Office Supplies: Carbon Paper And RIbbons, A + .

Service Regions Select Specific Subregions
All Regions [ Notify me of any ities that match my commodity codes ]

Continue to registration complete _
10. Congratulations, your registration is complete.

Registration

In addition to creating your account, you need to provide the following information. Please complete all of the steps below.

© Success!

©step 1: petes allof e

a s to regi o Norkd of Wonder at Fort Bend Independent School Distict

© Step 2: Account Information You can access Bid Opportunities on the Portal or by clicking here.

Continue to Bonfire »
© Step 3: Documentation

© Step 4: Commodity Codes.

© Registration Complete

Please keep an eye out on future solicitations. We look forward to doing business with you!!!

Best,
Fort Bend ISD Purchasing Team



